Connecticut State Certification Committee
Berlin Town Hall

March 12, 2009

9:00 am

Chairperson Lisa Valenti called the meeting to order at 9:07 am.  In attendance were Lisa Valenti, North Branford TC; Kate Wall, Berlin TC; Eunice DiBella, Public Records Administrator, Beth Frugale, State Registrar of Vital Statistics, and Art Champagne, representing the Secretary of State Elections Division.

1. May School – Records Management

The certification portion of the school will be held on May 12th.  Eunice DiBella will review the chapter for any updates.  The chapter was last updated 11/06.  There are some electronic recording statutes that may need to be incorporated into this chapter.

2. December School – Elections

This chapter will definitely be updated for this class.  
3. Town Clerk’s Handbook
The handbook will be reviewed and updated by Eunice DiBella, Beth Frugale and Elections Division.

4. Set Date for Certification Exam

The committee spoke to Tanya Lane, Town Clerk of Newington and set the date of June 4, 2009 for the Certification Exam.

5. Exam Questions

Eunice DiBella, Beth Frugale and Art Champagne reviewed their portions of the exam.  Each will submit new questions to Chairperson Valenti for the upcoming exam.

6. CTCA Executive Board Meeting – March 5, 2009

Chairperson Valenti reviewed the matter that was presented to the Executive Board.  Someone had missed one of the certification classes because of vacation.  After returning from vacation this person inquired about a makeup.  She was referred to the CTCA website for the makeup policy and form to request such makeup.  No formal request was made to the certification committee as it was explained a makeup is granted for extenuating circumstances only.  This matter was presented by the Town Clerk to the Executive Board.  While the Executive Board has no jurisdiction over the Certification Committee, this committee welcomes any suggestions.  The Chairperson reported that for the most part the Executive Board supported the Certification Committee’s decision.  One Executive Vice President would like the make up classes to be easier to qualify for.
7. Other Business

Chairperson Valenti distributed the Certification Committee Annual Report for the Connecticut Town Clerks Association Annual Meeting which will be held in April at their conference.
8. Adjournment

Motion by Kate Wall, seconded by Eunice DiBella to adjourn the meeting at 10:13 am.  5-0.  All voted in favor.

Respectfully submitted by:

Kate Wall, Berlin TC

